Instruction for Authors: Extended Abstract and Poster

Submission

The final poster (.pdf) and extended abstract (.doc, .rtf) should be submitted no later than 

31 March 2006.

All submissions must be attached to an e-mail sent to: 

ecconference@arcchip.cz
We can receive emails with attachments up to 10MB. If your files exceed 10MB altogether please divide the files among separate emails. You can also send them by post on CD to: 

Organizing Committee, 7th EC Conference

ITAM AV CR
Prosecká 76, 190 00 Prague 9

Czech Republic

Posters and extended abstracts submitted after the deadline may not be allowed for presentation and therefore will not be published in the conference proceedings. At least one of the authors has to be registered and present at the conference. The editors of the proceedings reserve the right NOT to publish any material that is felt to fall short of the standard required. 

The extended abstract should be submitted as an attachment in MS Word or Rich Text Format (RTF). 

The poster should be submitted as an attachment in Adobe Acrobat format (pdf) (see below). Any other formats will not be accepted. 

The file name of the text document should be the surname of the first author only (e.g. Cavina). 

Cavina.doc

Photos and illustrations should be inserted into text and also attached as separate files named as follows:

Cavina.fig.1.tiff

Cavina.fig.2.jpg

The poster should be in pdf format and named as follows: 

Cavina.poster.pdf

Please make sure all file names are followed by the appropriate suffix (doc, rtf, jpeg, gif, tiff and pdf). 

The proceedings are planned to be printed in black and white but a colour print is also being considered. Please make sure that all tables, graphs and charts are in greyscale. You may include colour images but only in the cases when the colour gives some additional information (e.g. images from thin sections of rocks etc.). The colour print is not guaranteed. The poster should be kept in the same form as it will be displayed.

Extended Abstract - content

The 7th European Commission conference aims to present the contributions of the recently funded research projects to the Lisbon Summit (March 2000) objective ‘to make the European Union the most competitive and dynamic knowledge-based economy in the world by 2010’. The extended abstract must be composed from the following sections:

· Introduction and Content (Explain the merits of the presented research, including the objectives and results.) 

· European Dimension (Explain how the presented research contributes to the European Research Area. Describe the European dimension of the project and results, and/or the potentials for their transfer.)

· Innovation and Originality (Describe any breakthrough in your research. Describe the innovative aspect and originality of your results.)

· Impacts (Demonstrate the achieved results with examples of their applications (spin-off). Describe their socio-economic impacts.)

· Acknowledgement

· References

· European Project Details (Acronym, Contract No., Title of the Project, Co-ordinator, Co-ordinator’s affiliation). Applicable only for EC funded projects.

The extended abstract will be printed in the proceedings together with a reduced copy of the poster.  

Language 

All papers MUST be submitted in ENGLISH – preferably British English. If you are not confident in your ability to write in English please ask an English native speaker to proofread your paper before submission. 

Extended Abstract - FORMATTING of the document

The extended abstracts MUST be NO longer than 3 pages (A4) including all written text, tables and figures. Please limit the number of illustrations and tables to a minimum because the whole poster will be also printed. Keep the heading titles given above. Do not structure the document with additional subheadings. The text under one heading should be in one paragraph.  

Papers should NOT include page numbers or footers. Do not number pages, paragraphs or headings.

The used font is Times New Roman (abbreviated TNR), in black. Use single spacing for all text material. Text to be emphasised should be in italics (and not underlined or bold).

An example of formatting is given in MS Word document template Abstract template.dot. 

Page and margins

Page A4, margins 30mm left, right, top and bottom – printable area 150mm x 237mm. 

Head of the document is in a text box 150mm x 60mm. 

Title of the extended abstract (max. 3 lines, Times New Roman (TNR), 16pt, bold, left justified – style Main Title)

One line 16pt, left free

Authors (TNR, 12pt, left justified – style Author) First name, initials and surname only. Do not include author’s title, position or degrees.  

One line 12pt, left free

Affiliations, one per line. Name of the author’s workplace. Country (TNR, 10pt, left justified – style Affiliation)

One line 10pt, left free

Key words, must fit on one line (TNR, 10pt, left justified – style Affiliation). 
The main text of the document starts 60mm below the top margin. 

Headings 
Times New Roman (TNR), 12pt, left justified – style Heading 1, 12pt above, 0pts below. Use only the first level of headings. NO subheadings please. 

Text 
Times New Roman (TNR), 11pt, justified on both sides, single line spaced paragraph – style Normal

Figures
Figures should be numbered and referenced in text. JPEG format is recommended for inserted pictures. Do not use floating frames for positioning graphics. Simply use INSERT: PICTURE: FROM FILE and centre image, sizing as you feel appropriate. You may include colour images but only in the cases when the colour gives some additional information (e.g. images from thin sections of rocks etc.). 


Photos should be also sent as separate files in the format they were acquired. Tiff file format is preferred in this case.


The editors reserve the right to reduce the size of images or omit them altogether where it is felt that the quality is short of the standard required. 

Figure caption
(TNR, 11pt, italic, centred, below figure – style Caption centred, 0pt above, 11pt below). An example is given in the Template – Abstract template.dot.

Tables
Tables should be numbered and referenced in text. Tables have visible just horizontal lines (weight ½) and should be in the following style – style Table grid (see the template). Text in the table cells should be TNR 10pt, left justified – style Table. 

Table caption 
TNR, 11pt, italics, left justified, above table – style Caption, 11pt above, 0pt below. An example is given in the Template – Abstract template.dot
List
TNR, 11pt, indented dash (0.63), text indented (1.27). Leave a single line (11pt) below the list (style Indented list).

References
References should be numbered in square brackets and marked in text. TNR 10pt, indented text to 0.6mm. References should be listed under the heading References and sorted according to the given numbers (in order as they appeared in text). FOOTNOTES are NOT allowed. The style is TNR 10pt, indented text to 0.6mm. Numbered in square brackets
See examples of formats:

Books

[1]
Welton, R. and Cox, B., Book Title, publisher, place of publication, date.

Articles in journals 

[2]
Welton, R. and Cox, B, ‘Article Title’, Journal Title, volume, number, date, pp. 1-10.

Proceedings and edited publications
[3]
Welton, R. and Cox, B, ‘Article Title’ in Proceedings of Conference Title, Rooney, M. and Bangs, I., (eds.), publisher, place of publication, date, pp.1-10.

Material published on WWW should contain also the URL in the following format

URL: <http://www.cultivate-int.org/issue6/arcchip/>

Poster

The poster should be submitted as an attachment to the email with the extended abstract. For submission the poster should be transferred to an Adobe Acrobat pdf file. This can be done by Adobe Acrobat software (Full version) or via the website http://createpdf.adobe.com/. The set up for the conversion to pdf file should be the following:

PDF page size: A4
Document Quality Optimisation: Press Quality 

Poster format

Poster should have format 700 (width) x 1000 (height) mm.

Margins: 
left & right ... 
30mm 



top & bottom ...
35mm

The head of poster should contain  

Title of the poster: Arial, 60 pt, bold, centred, capital letters
Authors: Arial, 36pt, centred 
First name, initials and surname only. Do not include author’s title, position or degrees.  

Affiliations: Arial size of font 24pt, centred

Name of author’s workplace and country

Body of the poster should obey the following rules:

headings 
minimum size of font
36pt

text  

minimum size of font
24pt

-
High quality pictures – resolution 

- 
Limit the amount of text to convey only the essentials. If you wish, you can save more detailed information for an accompanying handout. 

The posters presenting EC funded projects should also include a section named European Project Details at the end of the document. This section should comprise: Acronym, Contract No., Title of the Project, Co-ordinator, Co-ordinator’s affiliation, e-mail and also a logo of the supporting body i.e 6th framework programme, EU flag etc.

Copyright

In submitting contributors undertake that any paper submitted has not been published elsewhere before. Where parts of the paper have been previously published this must be noted in the references. The contributors are responsible for obtaining all permission for the reproduction of all copyright material included in their articles, including tables and images. 

The copyright of the paper remains with the authors but a license to reproduce the paper here and in the future is granted to the Institute of Theoretical and Applied Mechanics. The authors undertake not to reproduce the paper elsewhere without acknowledging that it first appeared at the 7th European Commission conference Safeguarded Cultural Heritage. Understanding & Viability for the Enlarged Europe, held in Prague, Czech Republic, from 31 May until 3 June 2006. 
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